Chapter -1
Introduction to Accounting

Objective:-
> BT FT 8°
> JHISFCT & AEd 4T 87
> BT B Sfthy

> RIS b Hod AR bR

Accounting:- I8 T& U € , T8I & @, RaIfed, AR iR anfdie Sment o Rufée
ST feanelt & fore fawia @Rt qar fofa o & forg weg @=ar 2

Advantages of Accounting:-

ANBTSIET & A
1. JAHTRFT A & fooedl faey g @ orafr # @ o =1fY g8 © g% amet 9ad 2|
2. B HRER & e o Rafa &1 a9 9ad 2|

1) g # faaer T 2
2) faoerg W fasr For 2|
3) fau= # fahalt ddiea T |
3. SOD IodT 8F IHBISfeTT a4 W fao=19 & o9 I7 81 b BRI BT a1 Fhd 2 |

Defintinion;-

BT ARgd 7Y &4 Fafd ®U RO W] Bl FH TSl & df U8l 89 3 =l b A

REER

1. Transaction (€ier)— & avg & &9 [9%g , oF <7, a1 A 31 dieT a1 JagR wel Sl
2| AleT e A7 SR B AHdT 8| S — HAIEF ®I 500 % P AT 997 I8 UH Aial & |

2. Assets wrafeaai— |Gwfcqal § 9 |9 oy AT © Sl R A7 RIS ®Y A agd 9g dh
ATYR DI Tl T4 9 & olT TANT Pl ST & Ud AR FAT H G-I DAl © | oli— 4,
9a, AU |, AP IS |

Business adr@— &g Y & Sl fb o & forv fhar S0, a9 wedrar & | I8 I8 s
ST 3MaTId © b S Y& B THI A Bl 8T Bl & IR, $9S IRV # & A7 B 7o
A 8T Fhal T

|

|~

Capital gofii— S &=RIR AT AT DI Goil Dol SIal & O FGArI Bl Wil gadrd H ]
2| T geRIYT & AR @Te] BN § |

5. Drawing Smexvi— R &1 Wl 319 AR 7T @ fore St /1 a1 s AR | {Adbrerar
2, 9 TSRV HEl Il &

6. Liabilities arfira— g &= ST {5 ury &1 IRT BT <1 B, <RI H-T ST 81 O — <
et | o1 anf |




7. Goods Ard— 5 93l iy ATURI AR HRAT & 98 SAD! A BN © ol — Al By
TR iR BT ATIR HRAT 8 il 98 IHDT Al DBARN |

8. Discount ®eidi— &1 1 MR U UTED! F K] BT IR I 7 oddx B Yo BIS od ©
AT ATl & oI H B RIFT T 7d 8 | 1 fIa 9 o7 o 8 I ekl del oIl 8, o
Ife 500 % BT A d9T 3R UTED F 490 B & YUl Y H el | Al 10 & BIdl HET QT |

9. Trade discount &l detdl— I8 weil o & gl H ol W&l € iR I8 I 99
ITEDHT BT &1 S & Sl o Okl 9] BT FIIR B © | S Heldl & I&aed dHael ga-l of
BT 2 & IEd 9e 9 | 9 @aER § AuiRe 8e Bl § U] ofkdl JTUiRe B TeH &

qre &1 fhar AT g

10. Cash discount T&g @wetdl—3g Hekil S AMURAT B <7 SR ® S f g Af¥aa fafsr @
Ugel {ed BT A ddal § PR A & |

1. Grdi— 9 ol Afdd g fave 9 g SHeRl Th o8 R Bicar fordl ol 8 o a8
I AT AT K BT Il 8T Sl © | W & YR D 81 & |

AfodiTd ETar 2. JrAfaITd AT

Ff T WTdT— JfITT W1 S W bl bal oidl 2 ol fhdl fdd faver, wd aver,
ST S W AR FGERT & oY @iefl ST 8, S— e Bl @], ravalldl Us H= Bl
wrar , Wy fafies &1 wrar ok o w@rer anfe |

1. UM dTel AR BT ST AR A & |
2. o dTel A B Al AR B T |

IAfFTd WaT— 9 @ S 6T afdd | oA, |9, R 9 I & 9 R T8 )R
I W FHERIT B 8 | IR W b SIid & | 396 &l 9T 8 | IRdfddbarar ud
31CIN(‘IIraC1 Tl T ATHHTA hT MTdT |

qIdfde ETdi— q9fcd AT JfTHRI T ARG WAl Dl Idfdd @Tdl el Sdl © | o
JAhs GIdT, BoN AT, e Qa3 |

1. ST dTel O BT T 3R B § |
2. ST aTell axq Bl Al IR &R 2 |

IATHTAD WTAT— oI BT T MY I A AT Wrdl | T G dTel a7 @rd)
Pl JARA(AD GTAT BT SIdT & | Sikdi— Id9 @1dT, fhvram Wrdr, Td arel @rdr 31 |

1. 9 g B BT S 3R B 2 |
2. 3 g oI Bl AT IR B B |

12. AT— YIRS oIF 9 & HROT ST AHSH! ATARY BT Bl & I8 M Hgard! & |




13. FT— 3T BT Sfed & oy Tgad avgell Ud Wamil & dFTd < $E) Ot 8 | 399 Ay
Iofl # @ ol 2 |

14. BI— AR R AT § IR AT © | SHAD EWRIG B FI Hel ol 2 | IS FT Tdhe fhar
ST 8 o Fhe B 3R AT SUR I fha1 ST 8 O SUR &I el © |

15. B qIH— A DI I PRI & 1€ Ale I 914 81 b Al T4 & ITAR YIS 81 g3 & AT
SFH IS 1Y © IT 3T DIy BRI © Al RIaHT ATel argd & a7 S 8 SS9 &9 argdy a1 Res
gIds el WIdl 2 |

16. fABa— <O 9 71 § AUR &A1 ® S9D! AP BT {95y w1 Srem § a8 ey afe qae
Bl 2 Al Ada [A%d IR SUR BRI 8 AT SUR [A%d HEARAT |

17. % ao=fl— a1 f9%g 81 99 @ arg Afe AT &7 BT I8 9T © fh SHBT 9 dRE &l
AT Tl g9 A7 5 IRE BT ATl S A+ BT arael fhar 137 o df 98 S99 Al § 9 Rfadn
TR AT B IFHT IU9F BR <97 | fde Y AT Bl aTodl & 3 BRI A1 81 Ahd © | 37T ATl
IO 377 ST S fadT araedt sgd 2 |

18. AMR— o afad, &Rem , w9 |, S a1 W onfe | SuR Q¥ gU A1 &1 od a7 99 Iy
BT T HIAT BT 2 9 AfdT AR BH HAT A7 A omfl I R & QSR B ¢

19. fafdyr @9eR (sundry Crediters)- 5/ wféai 9 87 SuR 711 W¥ied & | 9 fafdy oFeR
BEATT B |

SR— M ¥ 500% BT HIT WRIaT |

Purchase A/C.......... Dr 500

To Ram.......... 500
20. dFGR— 59 Afdd GRem B HHE A7 A ofe BT SUR $F & foy AR gRT €9 < BT

2 Y AN & TR P O 2 |

21. fafdy IR

22. BRI— 1 W AR B U @ g% B @ [ w9 v fEar gan o far fawr gan
BT § S Efar wel S ©

23. A139 WIh — AR H 4 °le AR I 3fq Frufcd &1 a8 WANT 6 I © S oigd &b
HEl ST B |

24. F3 Wio— 7 gmfcqal &1 5T AR @ Farad @ oy AR fhar 9rar @ S= IS Wie
BHET ST & | O FRT |, BeileR |, Wa= 18+ 3Mfe |

25. U0 FI— Sl Wd AT @G & 1§ ATel QIR $R ad 8 2 | a1 W Uedel I (SRRAT
URTINT) T HEAT & |

26. U FI— Il Gd ATA (IR B & aIG 999 dP BT 2 | d W 3chel I HEald 2 |

27. FHd— 3919 forRee @1 4 & SHd 8 | $HdT T/ BT IR iR ¥ 491 2 o aief $
g, SRR AT AN g & | 399 AN & ufifes & A&l o gof &l fored Sl 2 [oier # ot
B DI fBAT BT TS BT SIdl & | STH o 39 UHR By SId & difd I8 W< & o
fb oI 1 Wrar Sfae g B 91 WAy dfee fear Swer 2 |







Chapter -2
Introduction to Tally ERP 0.9

Objective:-
> <ol Uae &1 uRa
> <ol Yot & wresd
> <ol ®hiF &1 uRey

Introduction of tally

<ol SIRYI 9 G &1 |WaW Tl SR Wad wfderell FHad! Ig9rdl 9o’ IS iR gdwl
FShic WITERR & | 39! BT AR Aeg9 Ao @ Sxdl & ) &3 & fog e w9 9 feaige
fhar a1 21 98 g0 R 9 gfeUcs Wl QiR Srdd fAvawdei & | SHd] WIIGHT M § df I8 BRT
ggcliol BidT 2 3R R 3R SUINT o+ & foIU 3 8| S9hT 3Ud AUR & a4l fIo-a SifaReH
SN U, B, TRARHT, SdvT iR HqhaaRT &I wadrferd iR Udied w- & forg g=mam a7 2 |

Features of Tally. ERP 9
» Remote access:

Tally ERP 9 &8 & #fl R¥lc & gRT Sl Ta™ &1 Bl &Fdl UG Bl © | 39 HIeR 9 Jor
RAIC AEST IAMT 7, AR HRAT 8 MR RAC TaRd dR 6 el <ar 2 |

» Tally. Net ( to be read as Tally.NET)
<ol Sfe AT fehice ®U ¥ 3FqHd AlEld 991 & Sl se¥ie WR R faf=] Jamsil &1 gfder
% fU GI8 ¥ B BT © | B U Coll 3R 9 ¢ &l Afad & foly gviael 8T & | Call.wie

o

frfIRad FaTel / eTHATRN BT UaTH &Rl © |
RAle JoR T4 IR I8 HcA @1
Rele T

Rere dex

Jqure Iex

3IP HEgH I ST BT RIpIHIgoeH
JIede s 3R Irais

» Simplified Installation Process
<ol S3IRYI9 Ush AU FTRT IR & AT 37T & Sl Yok A SMIehasll & AR Udh 8l YA
A AT T AT BT BIHIR HA BY A <l 2 |

» Control Center
Bl e IE AT BIaR ol ARG # enfiier fohar mar 8| 98 AT 31T — el g WR
gClel Toll 3R Yok & dId SSXhd dxdll © | Delel Hex B AGE I 3MMY
o TR RIEIRS & TR & A o 91 Fhd 2 |
o LI il ZIRYIY BT AT 3R BHIR B Ihd 2 |
o ST W WX, o-HH IT Rojde R Fhdl & |
e JMPhec W GIT THBRT Pl 99T W Jhd © |




> Enhanced Look and Feel

e Resizing Screen
TR <ol @ I A1 AL @1 e R ¥ RARS ax dad § | 98 RAsy & Ancs
S A R drerg Tally.ini wgar # aRwtd 8-t 21 59 @8 9 I &1 MaR
ecdtd Yo A= Hull & Fa Rurc o1 o dR qhdl © |

e Multiple Selection capabilities
TR TH RUIE § &3 oAlgAl Bl U@ A1 RHelde R Iad & AR RAE @) Maedgadhdl &
YR W g Al T BSE P el ¢ |

e Information Panel
ghHIE Uel Tofl & foael WIT & BT 1 394 Ui it 8 g1 Product, Version,
Edition, Configuration, and calculator.

o Calculator
STeT R 3R Rele RIS & IRM I8 HIRM Ted Pl ST 8 | I§ daAReIe? b
w9 H A T BT 2|

Important point

> Tally silver:- @z Tally Single User gt &1 39 <ell § U W9I H T &1 YOI B B Hebell
2| 59D U fHE) ¥ FeafdT & sravgdar & Bl 2 |

> Tally Gold:- I8 2ot Accigor 81l & 9 <ofl 4 U |AI H &1 AT &I Y SAT&T ok U A1
B PR THhd & | 39 ol DI T B foTU dAlbed TRAT Head ATaehdl aidl ¢ |

> ol ) A ¥ Fordl 2
v" Educational Mode
v" Professional Mode

> Educational Mode-
s M H 1, 2, 31 ANKG & B H ol Ol &1 9B 3ferar =y fd ff I ¥ v 98
STl 2 |
39 B AT Ui A8l AT 8IeT © |

» Porfessional mode:
39 Tl BT STANT Ouif wRust & foTu fhar Srar 21 59 <oft § 939 & 9 S &l & H
foram &1 bl 2 |
Ig <ol e~ deifed) & 97 TRIURR 81 Sl 2 |
39 Cofl Bl B8 ATl 3UAle HRAT TsdT 2 |

Tally Screen
Tally Screen @1 R vl # fearse far wam 2




» Tool bar:- eged IR & -1 S IR BIAT & SH ¢ IR dhad & oraH §8 o Y 8 © o
- P- Print, E-Export, M-Email, o- Upload etc.

> Work Area:- I8 <ot &7 a8 URAT 81T § Sial R TUHefeT & gl & fhar S 2| g4
wRar & ferg Ctrl+M press axd £ |

> Calculator- Calculator # S @& ferw ctrl+N press #=d 2 I8l &4 ®Is Wl Dodeie? Tl
& IR Ah B |

> Button bar:- I8 2t # Tse s & IR AT § (I8 49 39T & few@rdr 8 O 899 Ufdede
P WG 2 dAT I7 YANT B & oI I U Bl e fob O AT HRdr 2|

> Gateway of Tally: 7gf #7 , wre , Rurd iR s gRT Rietae foy Ser & i@ 2 |

> Info panel: it &1 aofe TR aHd iR HFHRRE o |




Chapter -3
Maintaining Company Data

Objective:-
> ol ®§ BusT g9
> Ul Bl TSe BT

> BT DI SATFBRT Bl TS BT

Starting of Tally
Create company (press — Alt+F3 or F1)
Company info menu will appear-

1. Select company (press - S)- $9 JAT4G- &1 YA a4 fHAT SAr @ &9 3y 9gd 9l
S A | AT gl § 9418 TS A § db BRATl dI8d @ | dH) bl SRRdE g+ H3
@) GI¢ HC B 3foc W9 U6 1 2 |

2. Shut company- af& 3y Eell g8 ¥ WR g T8 HAT 9led @ ol $9 ATIET BT YA
Y I B B Hodde B ORI MY 975 ST a18d @ |
3. Create company- af& amg 3 &+l 914 ared 2 Al 39 3MUH Bl Holde H | 39
AT W fFad d W 1 Rpe1 feans | o FafaRaa sifoas suerer 819 |
1) Directory- 3 wics ugdl | @I W0 BIAT 3 I 98 I gidl @ 58 el &1 uxn sSe1
TR BIAT © $8H 307 AT $WUR Bics HI Aolde I b ol |
2) Name- 589 ag A9 foram imar @ 59 9™ 4@ 39 S¥= 99791 918d 2 |

3) Mailing name- s 981 <9 31T Al & < A &9 2 JATua d foaed @ «dfea afe
MY S ST HI§ A A fa@=T ared 81 a1 39 UHT Sl Helde H dbd @ |

4) Address- 89 ¥ &1 g1 U9 o foear wimar 2
5) Country- 389 S¥ {9 &I doide fHar omar @ o o § Sl zenfia 2
6) Phone no.- 3% # &w- &1 B9 TR fora wrar 2
7) Mobile no.- 38 wice ¥ W &1 AINRd TR for@r ST 2 |
8) Fax no. — 39 Wics # &l &T baw TR for@r omar 2 |
9) ;—mail-wqﬁwﬁws‘—ﬁaaﬁﬁmmm%ﬁl@msﬂﬁqﬁwmm’sﬁ
I
10) Website- 30 ®ics # &7+l @1 daurgs e @ wrdl 2
11) Financial year from- 39 wices # 89 3¢ &l el fHar wiar 2 fog Sc 4
Sl ¥ & B wrd fear wrar @1
12) Books beggning from- s&d +f ¥ ST sifcfc®d om oY 2 |
13) Tally vault password- @it v @R o= & fog 39 ATud= &1 gAiT
foar sirar @ e & 7 R SR IdEr @I a1 9 &R 9o |
14) Repeat password- urias &l §aRT STl gsdl @ |
15) Use security control- 34 3ifud &1 I3 &3+ 4 89 Joik 99 X yraas fbue
P ghd & Rl B IR — IR S 999 b srazgar =Y gsdY 21 399 < sy
ST JAIT SgTaTa} fHar ST 2
Owner- 384 &1 $I ol 3R J1f Mferd grar @ SE&r A9 5849 fha fean
oirar & o9 % 9 9t 9od @ 9er @ <@ 99 |




Data entry- 389 S99 a&d @ A9 &I e fear omar @ < 9o &t 4 99
Hd & SIel Ul §91d 999 d6d &1 A 3R urads SS9 9y &l YldIiss &
fod SId @ W 9@ HRAT 9r8dl @ SUD Al bl O™ AfH ¥ srer d
9Sdrd T8 Y HHdl B |
16) Base currency symbol- fora 331 # o#u-ft €#Nifta 2@ SS9 39 &1 a1 39 Bics
# foa o) St 2
17) Formal name- 39 Wics # 39 &=l &1 A4 el A Sar 2 |
18)ﬁ Suffix symbol to amount- afe 3y Rirgar & afteed o @A ared @ b a9
|
19) Add space between amount and symbol- afs amu Rrea 3k waksve @ 4=
WY IS ST Aed © dl I B A8 A Al |
20) Show amount in millions- af Mg gasve &1 fiferds 9 S@=T 9rgd @ at g9
$ A Al Al
21) Number of decimal places- s@ S¥H™Ha @ 916 fvad TR g4 4Afdy IS e
far < aear 2
22) Word representing amount after decimal- S¥F e @ 18 &f TR fe@® <d
2 Sudl fea am @ yidfa s @ at ford |
23) No. of decimal places for amount in words-
3D 91§ gl W U AT TeX &I bl 09 BN |
D 918 AT g1 SRAT |

4. Create group company- $9 3i1qd- &1 He—Idl 9 31U 913 T3 HF1 b1 U 94T Idhd ©

forad e & IR A Teh A 3 dU-l BT Wid Ghd @ AN Gicll T3 AT TR B HY
dhd 2 |

5. Alter- afe 3mg 99118 T8 T A dSclld HAT dT8d 2 dl 59 3AT999 Bl dodde B9 | aoiT

gfe Mg 9918 8 N bl M 9 BT 9rgd 2 dl fl 39 ATI9d Bl Gdde B IHiIN
3fec g S B BT AT B |

6. Change tally vault- af& 3ma &wi U= oA R UTHES &l daaAT arsd @ a1 NI A 4

TE ST 99T AEd © Al $9 U Bl Helde N |

7. Split company data- s& SIfUH-T @I WER—AT € HHT & SICT ®l 3T T — [T 3AX qIgal

f&arss &% 9bd 2 |

8. Backup- 9 SIUd=1 &1 9AIT HX &H 9113 T3 Sl &I 9HU of AHd © fordad Sl

fecfic g 9M R SHa STl &I IRT 9 91w f&HAa1 o 99 |
Source- I8 Wics Usd 9 Bl WXT Il @ S9UH dl Wiecs doldce sldl & ¥ Wies o
Sl BT STeT ¥eiX gial 2 |
Destination- s SS9 Wies &I Aolde fHar Sar & forg wies § 3y w9yl &1
dP3Y &1 R © |

9. Restore- afe 3y feefic 1€ ol & 9199 <=1 arEd 2 dl s9d folv 59 (U9 &1

GANT &N |
Destigation—sﬂqﬁ?éﬁmeaﬁﬂéae%mw%mwﬁﬁmﬁﬁaﬁm
AT R
Source- 5 wIM 4 7 & 909 T 2 U Bles &I 399 Aode fHar Simar 2
10.Quit — &7 37B1 | arEx fFded & foru g9 AT &1 AT fHar srar 8 |
11. F1 : select company- 3R 3l ¢F A 3MfId H+ul o= &1 2 a F1 & 99 o |
12. E1: shut company- 3"k T& ¥ 3fe/a $u-il 3Au9 8 30X $Is HUA 98 Bl © dl
Alt+F1 f& 99 & |




13. F2: Date- g€l & 3y 2ofl 31 ol &1 ar™ 9<el dad 2 |

14. E2: period — &t &1 &3c fiRas dc &1 @ fau Alt+ F2 f& 99 &3 |

15. F3 :company- ag feaey @l yadide siar @ o9 Uab 4§ 3f¥a susll 3iud &l | fed sl
$I Golde H & forw F3 6 99 &3 |

16.Alt+ F3: company info- 38 f& &I 99 31 R SN 37%I 4=y AU ST |

Chapter -4
Creates Ledger and Groups

Objective:-
» ORI
> T&H ¥ S ook I
» ISR &I gU g1

» Ledgers/ Accounts:
STl UEISl BRI U8l 84 oo 9919 B81d & | ook Uh g & Ifdbec 8 2 | foTHd) e I &9
qrSeR UEIST BRd 8 | SRV & fofv | & Wrdr , § @Iy offe |

» Groups
U T 2 IRE & & ofold Pl WIS BT | 89 UP &I ORE ® ool Bl Ul IR Y9IT ST & fory
9 U B 9910 | IITERV B oY T Aed ofoR DI Hed JHISUE H ofd 3 |

» Predefined Group of Accounts:-

Tally .Erp 9 % ugel 9 &1 28 q@feiRa gu 814 & | =94 15 J&=a wreifie gu iR 13 |9 U 8
g |

Primary Group:
Ig U <ofl & Y YU B 2| UTSTI WE WY HUWR BT 2| 9 15 U H 6 YU Wifhe UUS A
qAT 9 U oI ¥IT 3MSeH & BN & |

1. Branch/Division 6. Current Assets 11. Indirect Income

2. Capital Accounts 7. Fixed Assets 12. Misc. Expenses

3. Loans 8. Investments 13. Purchase

4. Suspense A/c 9. Sales Accounts 14. Direct Income

5. Current Liabilities 10. Indirect Exp 15. Direct Expenses
Sub Group:

g YU YIS YU BT UIc Bl | S9HT 13 YU ¥ dfcT 77§ |




1. Sundry Creditors

6. Secured Loans

11. Bank Accounts

2. Stock in Hand 7. Deposits 12. Cash in Hand
3. Duties & Taxes 8. Banks OD A/c 13. Loan & Advances
4. Unsecured Loans 9. Provisions (Assets)

5. Reserves & Surplus

10. Sundry Debtors

» Creates Accounts/ Ledger
oo g9 @ forg

Gateway of Tally ------ Accounts info. -------- Ledger ------ Single ledger ------ Create

oo I91d 99T T oo oo b famer # Suoiey 819 2 |

Name : Igi urct &1 / IR &l A1 ford |

Alia : 3FR 3T U IT AT M <1 918d & df I8 < |

Under : 98 ooR 591 79 & A1 377cT 2 S9! Aol o |

Inventory Value are affected: 3R 3Md g HA @R @ € 3R 39 ok & gioldR gdgl W
IR NI o 39 Yes o |

Address: aret &1 udr aof B |

State: fore ¥ ®e &1 Ricide & |

Pin code: U9 ®le T & |

Opening balance: 3rR &1 MufiT 9o § aF J=f g5l o |

V'V VY

YV VYV

SIoR we # fEfaRad T Sudrer 2|
Display - a8f q91¢ ook @1 fore fawrd 7 |
» Alter - I8 9 ofoR | 9ad far ST | ¢ |
Delete ledger- &g sreer = R Alt + D &5 099 o ®1S ) ofoR f¥efle o= Fad 2|

R/
0’0

0’0

R/
0’0

«5 Create Multiple Ledgers:
IR MY STedl | UH & JU H B3 ololR 41 a1ed & o I8 A g |

Under Group — 57 4 & =1 ST ook 991 € 98 U dolde o |

«5 Create New Group:

> Group: & & TR & ool @ Hold= Bl YU Hel Sl © | ol H U8l ¥ & s U 99 B B,
AT TR SMUBT Y& &1 Hlg Y4 9991 © o
Gateway of Tally----- Account info ------ Groups ------ Single ------- create

= THIF A e ST SuaTe B 2|

Name: gu &1 9 I8l Yex &Y |

Alias: YB3 & U 3R 1Y 3T 19 @Ted & ol I&f < |

Under: <ot # Tgar & &1 wrsa 40 # 9 &8 ff TRe Ju a1 dolae |

Group behaves like a sub- leadger: srR amus I8t Jer Ryeiae fHar a1 I8 gu ooR & foy
dglcl Jfbrac fb TRE M BN | A1 % gu &1 doiq R =1 fb ooR & 299 9|

o=




5. Nett Debit/ Credit balances for reporting: 3rR smu a8t Yes Hoiae fwar ar Trial
Balance # a1t Sfde ok @fee do¥ b S8 39 U &I A¢ smee fawnfl |

6. Used for calculation: ar"R 3ma $6 U & If@SET wd @ Duties or Tax &1 o] &A1
=rEd & a1 F_f Yes daoldae o |

» Alter Group:
JU IR B & 918 3R AU AH delld DA & Al [T YUS Aeclvdd YU ¥ 3ifeey Bl Helae
|

» Delete Group:
frdl gu @1 feclic &1 & forg Alt + D Press &} | oifds gu &l fSeflc &7 4 Ugel sdD |

o

ook &I fSelle HRAT BT |

» Tally ledger and under Group List




Sr LEDGER UNDER GROUP

NO.

1 CAPITAL CAPITAL A/C

2 DRAWING CAPITAL A/C

3 FURNITURE & FIXTURE | FIXED ASSETS

4 PLANT & MACHINERY FIXED ASSETS

3) LAND & BUILDING FIXED ASSETS

6 COOLAR FIXED ASSETS

/ MOTOR CAR FIXED ASSETS

8 CASH CASH IN HAND

9 PETTY CASH CASH IN HAND

10 | ANY BANK (Dr) BANK A/C

11 | ANY BANK (Cr) BANK OVERDRAFT

12 | SALARY EXP INDIRECT EXP

13 | ELECTRICITY EXP INDIRECT EXP

14 | ADVERTISEMENT EXP INDIRECT EXP

15 | WATER BILL INDIRECT EXP

16 | TELEPHONE BILL INDIRECT EXP

17 | DISCOUNT ALLOWED INDIRECT EXP

18 | INTEREST PAID INDIRECT EXP

19 | REPAIRS & MAINTAINS | INDIRECT EXP

EXP
20 | RENT EXP INDIRECT EXP
21 | PRINTING & | INDIRECT EXP
STATIONARY EXP

22 | CONVEYANCE EXP INDIRECT EXP

23 | DEPRECIATION EXP INDIRECT EXP

24 | WAGES EXP DIRECT EXP

25 | CARRIAGE INWARD EX | DIRECT EXP

26 | FRIGHT EXP DIRECT EXP

27 | INEREST RECEIVED INDIRECT INCOME

28 | COMMISSION // I

29 | DISCOUNT /I I

30 | SALARY I I

31 | OUTSTANDING RENT CURRENT
LIABILITIES

32 | OUTSTANDING SALARY I

33 | PURCHASE PURCHASE A/C

34 | PURCHASE RETURN I

35 | SALES SALES A/C

36 | SALES RETURN /l

37 | LOAN FROM BANK SECURED LOAN




38 | LOAN FROM PERSON UNSECURED LOAN
39 | INPUT VAT DUTIES &TAXES
40 | SERVICE TAX DUTIES & TAXES
41 | TDS DUTIES & TAXES
42 | TCS DUTIES & TAXES
43 | OUTPUT VAT DUTIES & TAXES
44 | EXCISE DUTY DUTIES & TAXES
Chapter -5

Accounting Voucher

Objective:-
> ISR Ugl & TI8U ST
> areTR UST Al

« Voucher:
Tdh ISR U XA 8lAl &, oIl [l iy grolaes &1 fqavor g1ar § | Agerdt Ul § g9 o
TS W FEd B | AR H w4 Ao groterE got faaver & e Rers fear Srar 7

«5 Types of Voucher:
Tally . ERP 9 ¥ gdffiRa as=R & UoR © |

1. Contra Voucher (F4): 38@& <R ®ad d& AH[E IR DI & groiwe Rafs fad S € |
IEERV & oIy ou= d & &3 o fhar a1 9% 3 »9 Adren a1 R s 9%
IPpee # U grawR fhy a1 g% 39 aaR # o[l @1fey ofdd I
qIeAR TIgY H &l S |
Example
I. Open bank account in Bank of India With Rs. 5000.




Ii. Withdrawn from bank of India Rs. 2000.

Payment Voucher ( F5): I8 9&R dd Riclde &x 19 gioiaed &9 # 8 | Sl o9 Cash
Alc a1 T 9% 9§ T fhar 81 a1 59 €ISy &l Rietae & |

Example:

. Machinery purchase for cash Rs. 20000.

ii.  Salary paid Rs. 3000

Receipt Voucher ( F6): s/ oot # @i I S0 & & a1 T Mal § dl Ig aSaR Bl
T3y Riclae X |

Example:

I. Machinery Sold for Cash Rs. 10000

i.  Commission received Rs. 2000

Journal Voucher (F7): S@ &9 giFoiar™ &1 a1 Sl SWR Ry fdsll arseR erzy # fihe 921 81
T 81 Al $9 <TI8Y &l Folde B3 | SSIEN0T B (oIl Bfee TR Ao AR U9l folv A9 TR ATl ST
AT BB [SHBTSC TSUIRTHE |

Example

. Depreciation to be charged on machinery Rs. 50000

il Bills payable to India co. of Rs. 2500

Sales Voucher (F8): st @31 @ik ded & folv I8 <Igu dolde o |
Example:

. Sold goods on credit to Microtech for Rs. 20000

ii.  Sod Furniture to mohan for Rs. 10000

Credit Note ( Ctrl + F8): 5/a &H \at f&ar g A1l A« fiefar 7, a1 I9a! f$cd wa Are 4
B & O Bfse Ae &8 SIrar 81 99 Ao Red SoiaR= 81 9 I8 darseR ersy Riclde & |

Example:
. Goods return by sagar Traders of Rs. 2500

Note- sfde/dfee Ale & tfded &=+ fow as=x o g4 F11 & o9 &3 | iR Use Debit/
Credti Notes &1 yes & |

Purchase ( F9): ¥l uoist ( &9 IR wfse # ) & SOTaRM Pl Udol arseR d TIST & |
Example:
I. Purchase machinery from Sun Traders for Rs. 40,00

Debit Note (Ctrl + F9): 5@ 8% @RIST 8311 AT 9199 &_d & ol I Al HI fdaRor U Are 4
BT & | o Sfie e @81 9ar &1 919 7l Red SF9aRM 81 09 I8 a8eR <lgy dolde & |

Example:
I Goods retuen to sumit traders of Rs. 3000.




9.

10.

Reversing Journal ( F9): 3 &1 & uwTa fhel 3febrSe R =1E) 81T | Bs IR §B gi-oiae
P IR DI TINTHD & oY ST BT € 09 39 IrSaR BT AN fhar ST 2 |

39 T8y H B O arel TSN &7 R fawy e & fow R giar © 8iist &9 S99 fiNite R &
SABT YU <X Adhd 8 | 39 ORIvS & 918 39 II8eR <lsY & Al Uorel Rad 8 ol © |

dlc— I8 IR <8y Ufded @k & fog arser Ul 9 W F11 key press @ | 3k Use
Reversing journal or optional Voucher &1 Yes & |

Memo Voucher ( F10): #H1 aS=R Té A4 JHREET aseR & iR 399 fhy U Wit 9dio
JHFTSC TR IR T8l B | I8 TSI Udh 3T FHARI IReX H ¥R Bl 8 | 37 39 HHRT a8
BT R A¥R H HI9C BR AP © | O A AA H 8F a1l T & (ol UMgH BT A18d
2 fde els FATaAT BIcl 8 A1 I8 aI9aR <8y Aeolde o |

W%WWWWWﬁ@WWfEWWﬁ%WW
JTIHT AH &1 & | I Ford &I Yol W?W’ﬁwﬁ@rzﬁﬂweﬁ?w THL
BT GIORAT , MY 39 UST DI HARI H *R IR 91€ § 39 aRdd ¥ W IMee fh & U YHe IR
H P

11- Post Dated voucher- s <IgU &I YT 9 &7 TSIl & foIw &1 8Idm & <ifdh HHT

12.

IR B AR, Jg YL 30 MY & T TR W FYeR eIl # H1ac 81 el 8 | gk
M dTcl SHYRE & oy I8 arseR 2Ry Suanfl 7|

STTERVN — 3FR 3T &R HelT § 10 TRRI W BRI YA A & Al 37 URE Sce dISaR <Isy
H TS B Y| AR R &R HAEM BT 10 TRRI BT I§ VSISl AeMied WIeR ULl H Hac &l
STRIY |

Ctrl + T Press @@ amy Post Dated Voucher Type &7 Helde &R AHhd ¢ |

Optional Voucher:- 3ffwMd ae@r f&sdl W a<9=R &1 UsR T8 g | 941 asax ( leaving
only non-accounting vouchers) @1 arseR Ugl &Rd 9T IR J1h B Ahd & |

M@ TSR U A JHISET arSeR 8, T 397 fhT T T arSeR UL T 3RR 3dISe
g W T8l BET| Coll SIRY 9 39 ULTSl Bl ofoR URE a8l HRAT offdhd SHADI AT AR
ROREX H TR R Gl & | MY 398 dadld B Ahd & 3R O e dd 39 AIEA ISR
DI YR ¥R H FHAdC IR Fhd o |

IR B U 39 50,000 /— &1 AN & U aFTel TE9 § @Wd H)AT ded © offbd 39
ISR B A1 3T & RIS g1 ared & | O MY I8 VLIS dRd 8 AT 30 @l Hb DY
Thd & | fhy o9 3T 39 SR a18oR & |1 RUle A d $HRT shac 3T o Thd 2 |

«5 Creating a New Voucher Type




B9 SR dISTR I8 & ITdl 3T Y ISR €lgY a1 Idhd © | H1F ool 89 db AR IS 9T
BT AT Rble HAT AR & AR 3D U Ul A Bz U< aI8SeR &1 S8 &I dISoR <8y

AT AR & | I8 B & forg g9 Bank payment Voucher type a9 811 |

U T ISR <80 91 & oIy
Go to the Gateway of Tally — Accounts info- voucher type- create

39 X A S RY BT ¥RAT 28—

1. Name : Bank Payment
2. Type of voucher — Payment (f$wiee Cell S3RUT 9 I€=R &I WATHISS WX TdT H1f Y

qIeaR § BT HRAT B)

3. Abbr: Bank Pymt (wfera wu)

4. Method of voucher numbering: €t s siicrifesd |, Agra IR 9 H B U BT g Hahdl
2 |

5. Use advance confuguration: No

6. Use EFFECTIVE Dates for voucher : No

7. Make Optional as Default: No ( yes fa&ar a1 I8 9 arS=R <3U &I it ®U 4§ i@
CISERCE IR

8. Use common Narration: Yes
9. Narrations for each entry : No
10. Printing after saving voucher : No
11. Name of class : Skip
MR} 7 9 o’ & forg Y a1 Enter 999 & |

«6 Voucher Entry:
1. In double entry mode: g5 c13u # Sfic iR ®fSc &1 fAavor 31erT Sfc™ # BT ¢ |

SHD 918 TP WA fawrs Y R 1 sifer Suder 81 € |

a. Date: ars=R TSl whH @ HUR d18 AR, Uh S &I AT AT 2 | ISR Ul R a9 ol
PR BT S¢ Jgl fShice ®U A M1 Ol 2| 39H daand o & forg F2 key press & |

b. Type of Voucher: =¥ & W Hetde fhar as@R &1 23y fd@dr 2|

c. Ref. : g JifeM Rw U< IR Wow <3y § fawdr & | I8T oMY fdal 7R Bl YHvd Fek & ®J
H T gahd g

d. Dr/ Cr :- Jgf sfdc ooRk Sfaw drss ¥ 3R Bfse ooR Bfee Ags # Aolde B3 | IR IMUD]
a2t Dr/ Cr @1 <wrg To/ By fawg =& 2 a1 F12 & 999 @) ik Use Cr/ dr instead of To/By
During entry @ ™= yes @R < | 3R fiR 9 & & foly dgial wRd ¥ U o |

e. Debit / credit amount;:- It ™ ST T |

f. Narration:- g 39 a9=R Ul & aR ¥ AR 9 faaxor g1ar 21




2. In single entry mode:- ug R Tae, Rfie iR ol a9@R ”Y & forw 8| I8l 89 a8eR
Tl & 99T Sfdc AT Hfee BT WRIBTSS B I Sord el 2| I8 Udh W 3ifde sfae a1 Bhfse

Holde B3 § Heg Hdl 2 |

Are— RiFTa T A BT Ufded dRA B U PR ged Bl Folde dY i F12 fb Ug o |
a1 # use single entry mode for pymt/Rcpt/contra @& A+ yes delde & | 3MRER # Tex

f UF B AT B |

Show ledger Current Balances:

SR QU 17 aaR UF1 & SR 3R 3MUHT ofolk doid <@l & df F12 key press @ | show
ledger current balance @ 3T yes < | 3R fhr 91 # | B |

Warm of Negative Cash Balance:

MR 39 ATEd © &b Sl o1 3MUYP! Wfed D HI dIFFT <A1 =M2Y d HFHR ged R food
a7 | F12 key press @ | 3R am¥ 3ift Wifed doid @ |+ a9 § | iR iR 99 9a o < |

Sr. | Voucher Type Particular Debit Credit
no.
1. | F6 Receipts Cash Alc 1,00,000

To Capital A/c 1,00,000
2 F7 Journal Vehicle Alc 50,000

To Cap Alc 50,000
3 F7 Journal Fur Alc 30,000

To Cap Alc 30,000
4 F4 Contra Bank of ind 5,000

To cash Alc 5,000
5 | F9 purchase Purchase Alc 35,000

To cash Alc 35,000
6 F8 Sales Cash Alc 70,000

To Sales Alc 70,000
7 | F8sales Dr. Sujit A/c 10,000

To sales A/c 10,000
8 F8 sales Bank of Ind 8,000

To sales Alc 8,000
9 | F5 Payment Tel Bill Alc 1,000

ToB.O.l Alc 1,000
10 | F6 Receipt Cash Alc 2500

To Com Alc 2500
11 | F9 Purchase Purchase Alc 10000

To Him Alc 10000
12 | Ctrl+F9 Debit Note | Sun micro A/c 2000

To pur r/t alc 2000
13 | F5 payment Salary Alc 2000

To Cash Alc 2000
14 | F6 Receipt Cash Alc 20000

To Pnb Alc 20000
15 | F5 payment Adver Alc 5000

To cash Alc 5000
16 | F5 Payment Offi rent Alc 2000

ToBOI 2000
17 | F8 sales Dhiraj Alc 6000

To Sales Alc 6000




Qus. 1

[ALL ENTRIES OF 1°T APRIL]

Exercise of Voucher

START BUSINESS WITH CASH 50000/-
CASH SALE 540/-

PURCHASE FURNITURE ON CREDIT FROM MUKESH 2000/-

SALE TO RATTAN BROTHERS 1450/-
SALE TO BANSILAL& CO. 1150/-
PURCHASE FROM FARID ALAM 250/-
CASH SALE 350/-
SALE TO RISHI & CO. 1800/-
RENT PAID 550/-
RECEIVE FROM BANSILAL 350/-

ANSWER- CASH BALANCE 50690/-

Qus. 2

START BUSINESS WITH CASH 20000/-
PURCHASE FROM RAM 1000/-
CASH SALE 350/-

18. | Ctrl +F8 Sales R/t Alc 1000
Credit note To Dhira Alc 1000

19 | F5 payment Elec Bill Alc 3000
To Cash Alc 3000

20 | F4 contra Cash A/c 2000
ToBOI 2000

21 | F7 Journal Veh Dep Alc 1000
To veh Alc 1000

22 | F7 Journal Fur Dep Alc 3000
To Fur Alc 3000

23 | F5 Payment Janta Bank 2600
To Cash Alc 2600

24 | F7 Journal Bill Rec Alc 2200
To kishor 2200

25 | F7 Journal Mandar 2000
To Bill pay 2000

Chapter -6




PURCHASE FROM RAJESH 450/-
CASH PURCHASE 560/-

PAYMENT TO RAM WITH CASH 500/-
SHOP EXP. 250/-

SALARY GIVE TO EMPLOYEE 5000/-
RENT PAID 350/-

ANSWER(13690/-)

Qus-3

START BUSINESS WITH CASH 50000/-
PURCHASE FRO RAMESH 5200/-
CASH SALE 450/-

SALE TO MOHIT 1250/-

RECEIVE FROM ANUJ 550/-
PURCHASE FROM RAJA 450/-

CASH PURCHASE 560/-

PAYMENT TO RAJA 500/-

SHOP EXP. 250/-

SALARY GIVE TO EMPLOYEE 5000/-
RENT PAID 350/-

ANSWER (44340)

Qus- 4

O1 - APRIL START BUSINESS WITH CASH 20000/-
02- APRIL PURCHASE FROM RAM 5200/-

12 — APRIL CASH SALE 450/-

14- APRIL SALE TO MOHIT 1250/-

16 — APRIL RECEIVE FROM ANUJ 550/-

16 — APRIL PURCHASE FROM RAJA 450/-

18 — APRIL CASH PURCHASE 560/-

20 — APRIL PAYMENT TO RAJA 500/-

22- APRIL SHOP EXP. 250/-

25— APRIL SALARY GIVE TO EMPLOYEE 5000/-
29- APRIL RENT PAID 350/-

ANSWER- (14340/-)




[ALL ENTRIES OF 15 APRIL]

START BUSINESS WITH CASH a0000/-

CASH SALE 940/-

PURCHASE FURNITURE ON CREDIT FROM MUKESH 2000/ -
SALE TO RATTAN BROTHERS 1450/-

SALE TO BANSILALE CO. 1150/-

PURCHASE FROM FARID ALAM 250/-

CASH SALE 350/-

SALE TO RISHI & CO. 1800/-

RENT PAID 550/-

RECEIVE FROM BANSILAL 3a0/-

=

ANSWER- CASH BALANCE a0680/-

Ous. 2

START BUSINESS WITH CASH 20000/-
PURCHASE FROM RAM 1000/-

CASH SALE 3a0/-

PURCHASE FROM RAJESH 4a0/-
CASH PURCHASE aB0/-

PAYMENT TO RAM WITH CASH a00/-
SHOP EXP. 2a0/-

SALARY GIVE TO EMPLOYEE 2000/-
RENT PAID 3a0/-

ANSWER(13690/-)
Qus-3

START BUSINESS WITH CASH 20000/-
PURCHASE FRO RAMESH a200/-
CASH SALE 430/-

SALE TO MOHIT 1250/-

RECEIVE FROM ANLJ 850/-
PURCHASE FROM RAJA 430/-

CASH PURCHASE aB0/-

PAYMENT TO RAJA 200/-




3. SHOP EXP. Za0/-
[0. SALARY GIVE TO EMPLOYEE 5000/-
. RENT PAID 350/-

ANSWER (44340)
Qus- 4

START BUSINESS WITH CASH 20000/-
PURCHASE FROM RAM 5200/-
CASH SALE 4a0)/-

SALE TO MORIT 1250/-

RECEIVE FROM ANUJ 350/-
PURCHASE FROM RAJA 450/-
CASH PURCHASE 560/-

PAYMENT TO RAJA 500/-

SHOP EXP. 250/-

SALARY GIVE TO EMPLOYEE a000/-
. RENTPAID 350/-

ANSWER- (14340/-)




BASED ON ACCOUNT WITH INVENTORY)

Q. WHAT IS INVENTORY?

ANS. INVENTORY REFERS TO ALL MATERIAL WITH IN AN ORGANIZATION THAT DOES NOE A PART OF THE
CAPITAL GOODS, EQUIOPMENTS , AND BUILDING. THE CONTROL OF INVENTORY IS VERY IMPORTANT FOR
ORGANIZATION BECAUSE A GOOD PRODUCTION IS DEPENDS UPON THE BEST INVENTORY.

AIM OF INVENTORY.

THE BASIC AIM OF INVENTORY IS TO PROVIDE THE ANSWER THE FOLLOWING QUESTIONS.

a. HOW MUCH STOCK SOLD ONE ORDER.
b. WHEN DOES ONE ORDER MORE STOCK.
c. EFFECITVE USE OF INVENTORY STOCK (OR ) PROPER SUPPLY TIME.

FACTOR OF INVENTORY

THE OBJECTIVE OF INVENTORY CONTROL TO MINIMIZE COST WHILE TAKING INVENTORY CONTROL TO
IMPORTANT FACTORS HAS TO BE KEPT IN MIND.

1. DEMAND
2. LEAD TIME

a. DEMAND-
DEMANDS REFERS TO THE QUANTITY OF THE FINISHED GOODS THAT CAN BE SOLD DURING
A FIXED OF TIME TAKEN TO FULL FILLL IS HEAD TIME.
b. LEAD TIME-
WHEN AN ORDER IS PLACED IT MAKE TAKES SOME TIME BEFORE IT IS ACTUALLY ECEVUTED
THE ACTUAL TIME TAKEN TO FULL FILL IS HEAD TIME.
EX. BANANA

WORKING WITH COMPTUER

1. ACTIVATE THE ACCOUNT WITH INVENTORY WHEN YOU MAKE A NEW COMPANY.
2. INVENTORY INFO

A. GROUP

B. ITEM

C. UNIT MEASUREMENT

A. GROUP- YOU CAN MAKE ANY NEW GROUP USING THE GROUP. AND ALTER USE FOR CHANGE SOME
INFORMATION AND ALTER (ALT +D) USE FOR DELETE ANY GROUP.
EX: COLD DRINK, CLOTHS, COMPUTER ETC.

B. ITEM: YOU CAN ALSO MAKE ITEMS USING THE ITEM. AND ALTER USE FOR CHANGE OF DELETE (ALT +D)
ANY ITEM. IF DO YOU WANT TO DIRECTLY MAKE A GROUP THEN USE (ALT+C) AND (ALT+A) USE FOR
DIRECTLY YES.

EX: PEPSI, COCA-COLA, T-SHIRT, CPU, MOUSE ETC.




C. UNIT: WE CAN MAKE ANY UNITS FOR ITEMS.
EX: CARTS, PCS, KG, LTR, ETC

LUESTIONS I- BASED ON INVENTORY

GROUP - COLD DRINK

UNIT - CREATE

ITEM - PEPSI, COCA- COLA, LIMCA
PURCHASE-

I APRIL- PURCHASE PEPSI 230 (CRATE) @120/CRATE FROM MONU
2 APRIL- PURCHASE COCA COLA (0 (CRATE) @125/CRATE FROM AMIT
3 APRIL- PURCHASE LIMCA 1o (CRATE) @130/CRATE FROM MOHIT

SALE-
B APRIL- SALE TO MONU 120 (CRATE) PEPSI @310/CRATE.
7- April 16, SALE TO AMIT 10 (CRATE) LIMCAEIa0/CRATE.

ANSWER:

PEPS |- 130 (CRATE)

COCACOLA - 10 (CRATE)

LIMCA - a (CRATE)

CASHINHAND - NILL

LUESTIONS -2

GROUP - COMPUTER
LUNIT - PCS
ITEM - HARD DISK, MONITOR, PRINTER, ADOBE, MICROSOFT,
VOUCHER-

.- PURCHASE HARD DISK 20 PCS FROM RAMESH @2500/PCS.
2. PURCHASE PRINTER 10 PCS FROM AMIT@Z2000/PCS.

3. PURCHASE ADOBE 1a PCS FROM RAJA &CO. @3500/PCS.
4. SALE HARD DISK a PCS TO RAJ PVT. @3500/PCS

9. SALETO MOHIT 10 PCS ADDBE® 4300/PCS.




B. SALE TO ANKUR JAIN 8 PCSE 3000/PCS (PRINTER)
7. RECEIVED BY MDHIT 42000/-
6. PAYMENT TO AMIT 20000/-

ANSWER:
HARDDISK - 13 PCS
PRINTER - 2 PCS
ADDBE- a PCS
CASH IN HAND - 25000/-

MR_X COMPANY WORKING ON GARMENT ITEMS. HIS PRODUCT ARE:

GROUP: - CLOTHS

UNIT - PCS

ITEMS - T-SHIRT, SHIRT, SHOE
VOUCHER-

PURCHASE a0 PCS T-SHIRT FROM RAMESH @23a/PCS.
PURCHASE 23 PCS SHIRT FROM RAJ GARMENTS [@22a/PLSs.
PAYMENT TO RAMESH 17000 AND RECEIVE DISCOUNT 7a0.
PURHCASE 35 PCS SHOE FROM RAMKUMAR @3a0/PCS.
SALE T-SHIRT a PCS TO MONU @3a0/PCS.
SALE SHIRT 0 PCS TO RAJA @400/PCS.
RECEIVE FROM RAJA 4000.
RENT PAID 500/-
3. RECEIVE FROM MONU 1700 AND GIVE DISCOUNT a0 RS.

ANSWER-

T-SHIRT - 4a PCS

SHIRT- 1a PCS

SHOE- 3a PCS
CASH IN HAND - (11800 NEGATIVE)

LUESTION 1 - BASED ON INVENTOR¥

GROUP - COMPUTER
ITEMS - GPU, MONITOR, PRINTER
UNIT - PCS

O1- APRIL  BUSINESS START WITH CASH 100000/ -
03- APRIL ~ PURCHASE CPU FROM ZENUS 23 PCS® 5000/PCS.
04- APRIL ~ RECEIVED DISCOUNT a0/-




0a- APRIL  PURCHASE MONITOR FROM ANKUR 30 PCS @ 2000/PCS.
07- APRIL ~ SALE CPU TO MOHAN 17 PCS @ B100/PCS.

03- APRIL ~ PAID SALARY 3a0/-

(- ARPIL  SALE MONITOR TO ANU 4PCS @ 2300/PCS.

(- APRIL ~ PAYMENT TO ZENUS 123000/~

[2- APRIL  RECEIVED BY MOHAN 1000/-

[Z- April ~ RENT PAID a)/-

[3 - APRIL  PURCHASE PRINTER FROM MORIT & PGS 2400/PCS.

[8 - APRIL ~ SALE PRINTER TO MUKESH 2 PCS @1300/PCS.

ANSWER-
PRINTER- 4 PCS
MONITOR 26 PCS
CPU 8 PCS
CASH IN HAND (350a0/-)

LUESTION- 1
GROUP - CLOTHS
ITEMS - SHIRT, T-SHIRT
UNIT — PCS

OI- APRIL  BUSINESS START WITH CASH $15000/-

0B- APRIL  PURCHASE SHIRT FROM SOHAN 10 PCS@ §15/PCS.
07- APRIL PURCHASE T-SHIRT TO PAWAN 30 PCS@ §12/PCS.
07- APRIL SALE SHIRT TO KRISHNA 8 PCS[@ §13/PCS.

03- APRIL ~ RENTPAID §35/-

0- APRIL ~ SALET-SHIRT TO ANU 22 PCS @§23/PCS
I-APRIL ~ PAYMENT TO SOHAN §a0/-

2 APRIL RECEIVED BY KRISHNA $50/-

2 APRIL RENT PAID §5/-

6 APRIL PURCHASE SHIRT FROM MOHIT 6 PCS@§24 /PCS
20 APRIL  SALE T-SHIRT TO MUKESH 2 PCS @$13/PCS

ANSWER-
SHIRT - 8PCS
T- SHIRT - B PCS
CASHINHAND - 14343/-




Tally Erp0.9 F11 Features

Accounting Features of Company

T4 B B B A TR UDHSHET Bk fddhed & Rictae d3d & a1 UH1 S48 A 89 FTgaR UarsieT wier
T AT BT |

1- General

(a) Integrate Accounts and Inventory.
59 fA@er @1 dow #fie sk difhe wos & siaise ue v Feeyel gd sl 8| Al a9 W ge e s
g d I8 sHdes] Rofed H Wldh /3de] s & 3ifhs Hdrerar & a2 dod e 9 wih IvRed & forv
ST S8 UM cbml%Iaﬁﬁwﬁtmwéﬁ%mﬁm?ﬁmﬁeﬁﬁﬁwﬁéaﬁ?
gAY Y TOR ABISC A FANGIT Wl doid Bl HYell STl Usdl & | Ig Gl AHIScH AR gAd=l Pl
ATT—3NTT FaRed Qe 2 |

(b) Income/ Expense Statement instead of P&L.:
%Wwﬁagﬁm:ﬁw%lﬁww%wﬁ%ﬁ%ﬁmﬁﬁw%ﬁﬁqﬁmﬁwwm
THIPUC & WM R $APHH Y08 UaUd UHISUC USRI fHaT ST | S99 YUs TaRTUf$eR FceHe AT
A SIS JprSeH v U Bl © 3R Uifhe e dfF YdhISUe axd: ¢iST JAPbIScH og Ugad 8 © |

(c) Allow Multi Currency:
fSwiee ©0 & I8 RAded =1 811 £ 1 IR &9 U A 3Ifie ¥l o= ared € af 39 faded &l a9 W de
X |
Teq 3 Tefl —THISIS TH! A=Y H HAl A=g, eI &1 S |

LUESTION BASED ON MULTI CURRENCY
MR. X COMPANY WORKING ON GARMENT ITEMS. HIS PRODUCTS ARE:

GROUP: - CLOTHS
UNIT: - PCS
ITEMS: - T-SHIRT, SHIRT, SHOE

[. PURCHASE 50 PCS T-SHIRT FROM RAMESHE §$35/PCS
2.PURCHASE 235 PCS SHIRT FROM RAJ GARMENTS @§25/PCS
3.PAYMENT TO RAMESH 7000 AND RECEIVE DISCOUNT 7a0/-
4, PURCHASE 3 PCS SHOE FROM RAMKUMAR @§50/PCS

3. SALE T-SHIRT 3 PCS TO MONU @ $30/PCS

B.SALE SHIRT 10 PCS TO RAJAR $40/PCS




7. RECEIVE FROM RAJA 4000/-
8.RENT PAID a00/-
3.RECEIVE FROM MONU 1700 AND GIVE DISCOUNT a0ORS.

ANSWER-

T-SHIRT 4aPCS
SHIRT 1aPCS
SHOE JaPCS
CASH IN HAND ( /-)

2- Outstanding Management
a) Maintain Bill wise Detail:

9 fadmey ® T R ¥ IR gY A g g &1 gfdede fhar o \edr 21 i s wieR @l
Ufdede &R IR Avsl Hfsced IR Fvgl Sfdcd & qd ook IRed gRT #¢q doid i1 9135 f9d 9Ma s
FfaRa 3w fove &R f3ar SIrar 81 9 39 & I3 R A &+ 9 JfaRad fdbey fhlee dfse NS
gef¥id Brar 2|

19 89 Ufdede fhy U fdd 939 3ifUad & A1 Wl 3R WSl & AR STd & dd ol 89 s-arsd &l
el SUYHR Y TR 9§ UgA & foly UFe IRAT & | S99 XB¥E & 915 | ¥el Sdigd =g UHed afafed
TR B fory vgad far Srar 8, foresy fvaey 31 9amar € 3T 9 qel iR 3@ o 9 |

b) Activate Interest Calculation:

39 IR BT YANT FLIC DI Dhodelc B & oy fHar Sram 2|
BASED ON INTEREST CALLULATION

Group - Samsung
Unit - PCS
ltem - Tv

| Started business with cash a0000.
2. Purchase TV from Ram 10 pcs @ 20000/ pes. At interest for one month 4%
3. Paid interest after one month 679.43. in credit note voucher.
4. Paid cash to Ram at same date of interest 200,679.4a.
3. Sold TV to Bharat 8 pcs @ 25,000/ pcs at 4% interest.
6. Receive interest after one month from Bharat 701.37 in Debit note voucher.
1. Receive cash from Bharat at same date of interest 2,00,701.37.
Answer




Tv - 2pcs
Cash in hand - a0021.92
Use Advanced Parameters:

T GHI — GHY R TS B X gaeidd] & & a9 Usdr<e WRTHied IuARMT BT € | I8 G uHae e
g4 39 fddhed @1 I W U AN |

3- Cost/ Profit Centers Management
(@  Maintain Payroll:
I &1 Tafd du & fog el IR R ST FaRed a1 argd € df 39 fdded 3 I3 R AT BN |

(b)  Maintain Cost Centers. ®i¥c ¥cx BT IS &I S9 3B & ©Y § gRWIRT fhar o1 Gdar § s
foy gioleRr URe fhy ST Aahd © | 19 S SHIsdl og dad ANl I 1 $I &1 Ifdfed fHar SIam g a9
T PR AcH & WU H AR fhar Sar 21 39 f[Aded a1 3% R e $Rd g diRe Aex &l Ufdede
A B

i Use Cost Center for job costing:

Sifg/ drolae & forg 9t o iR &g &1 R @ 7 39 fAdey &l 39 W) A o |

ii. More than one payroll/ Cost category:

Uh ¥ Afd YIRS JqAT BT Hedl 991 & ¢ 9 ATIFT Bl I TR AT BN |

iili.  Use Predefined Cost Center Allocation During Entry: Ugc & 9917 U ®RE A< Pl Ui &
AT I 3T SHBI TUfee § YANT HRAT a8 & df 39 IO BT I TR AT B |

4- Invoicing
a) Allow Invoicing

Enter Purchases in Invoicing Format: If¢ 3 tReeT 3iR e &1 Ul d_d FHY gaad Al
FRAT AR AT S I PR 3R TS ISR W Ul HeAT ATEd & Al A6 B | (TS g 7 ¢ oI
AT AT ST § e UoT §9arasT | TSt 96 ofoik =9 31X 3geH +H 3Mfe iy o1md € |)

PT Yol
qrs BT

b) Budget and Scenario Management :

(@  Maintain Budget And Control : 39 3iUGT & YANT TR & S AN DI AT WRI&A @ foIfie
e R Fdhd € I AT WRIET & a1 UH BT YA 99T R 981 IR © | 39 o Bfse ifudT @1
TANT A |

(b)  Use Reversing Journal And Optional Voucher: 39 3ifUa= &1 WINT 89 09 &< © old &H eﬂtrr‘ﬁ
ATGETe RPTE AT ared 2| Si— &6 g+ {6l @l A1t femm & forg w97 iR &0 S9@) Tl k)
T g9 HNUSH ISR BT TIART BNl oIfhT SHBT YUTT ThISUS TR gl Tsdl ¢ |




Inventory Features
1. General
(@) Integrated Account and inventory: Af¢ 39 Uifthe Toe & & AT — 7T SAFRT 3R FAIfRT
XCfd |l AT aEd & df 39 YA &I I BN 8! al A1 PN |

(b) Allowed Zero Valued Entry : Ifc 3y fail ¥ ageH & 1T D13 MMSTH BT <AT @8 &1 df 39
Ao BT I BN B AT AT BN |

Question Based on Zero Valued Entry

Group - Computer

Unit - PCS

ltem - Manitor, Printer, Mouse, CPU, Keyboard, Pendrive
1. STARTED BUSINESS WITH CASH 5,00.000.
2. PURCHASE MONITORS 25 PCSE 3000/PCS.
3. PURCHASE CPU 30 PCS@4500/PCS.
4, PURCHASE MOUSE 30 PCS@130/PCS.
a. PURCHASE KEYBOARD 30 PCS@230/PCS.
B. PURCHASE PEN DRIVE 30 PCS@250/PCS.
1. SALE MONITOR 20 PCS@4000/PCS. AND GIVE 2 PEN DRIVE FREE.
8. SALE CPU 0 PCS @5000/PCS AND GIVE 2 PEN DRIVE FREE.
g, SALE KEYBOARD 10 PCS@300/PCS AND GIVE 1 PEN DRIVE FREE.
0. SALE MOUSE 10 PCSE@150/PCS.

ANSWER-

MONITOR - a

KEYBOARD - 20

CPU - 20

MOUSE - 20

PENDRIVE - 25

CASH IN HAND - 406,200




2. STORAGE AND CLASSIFICATION

@) MAINTAIN MULTIPLE GODOWN: afg 89X Ui ¥fdh H 980 7d 7 iR S 3@ & oy gAR U

SHTE E € 1 B9 S9S oY ST ¥ MRS 9 Adhd & R WRIg gU A B WIH H G 9ahd §
3R STeRd Ued W I Widh I FHer A IR Ao 2 |

MerS g9 & U sHd=] s # STdR b= T Mersd 3Muad R fdadd & AR IS 918

Mers fhue &Y |
GUESTION BASED ON GOOOWN:
GROUP - CLOTH
LINIT - PCS
ITEM - JEANS, SHIRT, T-SHIRT, LEHANGA

GODOWN GOVERDHAN, MATHURA,

PURCHASE JEANS Z50PCS & 120/PCS FROM MONL (GOVERDHAN).
PURCHASE T-SHIRT 10PCS @ {25/PCS FROM MORIT (GOVERDHAN).
PURCHASE SHIRT [aPCS @130/PCS FROM AMIT (MATHURA)
PURCHASE LEHANGA GOPCS@120/PCS FROM ANKUR (MATHURA).
SALE TO EKTA 120PCS JEANS @310/PCS (GOVERDHAN).

SALE TO RADHA 10PCS LEHANGA®Ia0/PLS.

CASH SALE 5PCS SHIRT@ 140/PCS

Answer-

Jeans - 130
T-shirt - 10
Shirt - 10
Lehanga - 40
Cash in Hand 700

(b)  MAINTAIN STOCK CATEGORY:




9 SIUET T YANT 89 O $Rd © ofd AR UM ¥Cid H 98d ATl © 3R &4 fhdl ) amseH &l g+
SATET IR 1 B SHIIY 399 3IUET & WM &Rd & | o — TART HFYSR BT (9o 8 3R TAR U
HICY BT 9gd AHH © AR B YA MM P SBR[ B oY Wie ST H SRR AR
AR 910 oIy &5 fhdl 1 afged & IR § SUTeT SIHeRI g § ™ 81T |

LUESTION BASED ON STOLK CATEGORY:

GROUP - COMPUTER

UNIT - PCS

ITEM - HARD DISK, ADOVE, PRINTER
STOCK CATEGORY - HARDWARE, SOFTWARE

PURCHASE HARD DISK 20 PCS FROM AMANEZa00/PCS.

!
2. PURCHASE PRINTER [OPCS FROM RAMESH@2000/PCS.
3. PURCHASE ADOBE 15PCS FROM RADHA @3500/PCS.
4. SALE HARD DISK 3 PCS@ TO RAJ PVT 3a00/PCS.
5. SALE TO MOHIT 10 PCS ADDBE®4300/PCS.
. SALE TO ANKUR JAIN 8 PCS PRINTER @3000/PCS.
7. RECEIVE BY MOHIT 43000.
8. PAYMENT TO AMIT 20,000.

Answer-
Printer - 2
Adobe - 9
Hard disk - 15
Cash in Hand - 259,000

(c) MAINTAIN BATCH WISE DETAIL- i@ 3scrd W Hald o9 3WHA & FaiRed &9 7 39
JATTFT BT I W AT B | LI 3geH bz Wi & AT U 75 Bics Jol TRIURRI S¢ UaiRid
P T ST |

(SET EXPIRY DATES FOR BATCHES): 39 SITUET BT TIRT 89 d9 HYd & od fhal ¥ 3Msed W
TRIIRR] S€ 9C AT 8 O AT TRIURR 819 R 99 997 81 ol Ahdl | TRIURINI S & d1g Ale
Bl TfeT F @ a7 S9 ST B 918 ISP Ue) et 8rft |

LUESTION BASED ON EXPIRY DATE




MR. KUMAR WORKING ON MEDICAL AND HIS PRODLCTS ARE-

GROUP - MEDICAL
UNIT - PCS
ITEM - DROP, SEPTRON

START BUSINESS WITH CASH a000U.

.
2. PURCHASE DROP IN CASH a0PCS @25/PCS AND EXPIRY DATE IS AFTER | MONTH.
3. PURCHASE SEPTRON FROM RAJ 20PCS @10/PCS AND EXPIRY DATE IS AFTER ONE MONTH.
4. SALETO MOHIT 2 PCS DROP @a0/PCS SAME EXPIRY DATE.
9. SALE TO AMIT 5PCS SEPTRON®Za/PCS SAME EXPIRY DATE.
B. PAYMENT TO RAJ 200.
7. RECEIVED FROM MOHIT10C.
8. RECEIVED FROM AMIT 12a.
ANSWER-
DROP - 48 PCS
SEPTRON - 1a PCS
CASH IN HAND - 48773

(d)  USE DIFFERENT ACTUAL AND BILLED QTY: aft &4 $7dfsd (IR &_d F9I Ugerd iR fdcs
FAFCET Bl 3 T— 3T WG] AIed & dl 39 AAHT DI I W AT BN |

LUESTION BASED ON ACTUAL & BILLED BUANTITY

GROUP - COMPUTER
UNIT - PCS
ITEM - HARD DISK, MONITOR, PRINTER

PURCHASE HARD DISK 20 PCS (ACTUAL) Za PCS (BILL) FROM RAMESH & 2500/PCS
PURCHASE PRINTER 10 PCS (ACTUAL) 20 PCS ( BILL) FROM AMIT @ 2000/PCS
PURCHASE MONITOR 15 PCS (ACTUAL) 45PCS (BILL) FROM RAJA @ CO. 3a00/PCS
SALE HARD DISK & PCS (ACTUAL) 13 PCS (BILL) TO RAJ PVT @3300/PCS

SALE TO MOHIT 10 PCS MONITOR @ 4500/PCS

6. SALE TO ANKUR JAIN 8 PCS @ 3000/PCS (PRINTER

cn




7. RECEIVED BY MDHIT 432000/-
8. PAYMENT TO AMIT Z00D0/-

ANSWER
HARD DISK - 1a PCS
MONITOR - a PCS
PRINTER - 2 PCS
CASH IN HAND - 25000/.

3. ORDER PROCESSING
(a) ALLOW PURCHASE ORDER PROCESSING:

39 JAMITT BT AN H HIA BT M o & oIl dRd © 9 3NITH I Mgeq 99 a1l Bl Ig BIIaT
BT § fh S U Wi | STeT *sed 8! 99T i S i 89 @ &H o= &l |

BASED ON PURCHASE ORDER PROCESS

NOTE: PURCHASE ORDER- ALT+F4

GROUP - COMPUTER
UNIT - PCS
ITEMS - MONITOR , PRINTER

START BUSINESS WITH CASH 250000/-

PURCHASE ORDER GIVE T0 2'° COMPTUER PVT. MONITOR 80 PCS @ 1500/PCS
PURCHASE ORDER TO SUMAN GCO. 130 PCS PRINTER [ 1150/PCS

PURCHASE FROM 2" COMUTER.

5. PURCHASE FROM SUMANGCO.

B. PAYMENT TO SUMAN & CO. CLEAR HIS STATEMENT.

7. PAYMENTTO 2'° COMPUTER AND CLEAR HIS STATEMENT.




ANSWER-

MONITOR - 80 PCS
PRINTER - 130 PCS
CASH IN HAND - (19500/-)

(B) ALLOW SALES ORDER PROCESSING:
9 3099 BT TINT 89 a9 HRd & ofd Pls Afdd 88 Hld WRied & oy 3ffeX <aT 2| 599 8 I8 BIal
BN {6 B9 Bad SUD IS} & 29/ A & ATl g707] |

BASED ON SALE ORDER FROCESS

NOTE- ALT+Fa FOR SALE ORDER,
MR. MOHIT AGRAWAL WORKING ON COMPTUER & HIS PRODUCTS ARE:

GROUP - COMPUTER
UNIT - PCS
ITEMS - MONITOR, PRINTER

START BUSINESS WITH CASH 250000/-

PURCHASE ORDER GIVE T0 2'° COMPUTER PVT. MONITOR 80 PCSE200/PCS,
PURCHASE ORDER TO SUMAN & CO. 30 PCS PRINTER @ 100/PCS,
SALE ORDER RECEIVE FROM AMIT MONITOR 10 PCS @I700/PLS.
SALE ORDER FROM SUMAN 13 PCS PRINTER @I000/PCS
PURCHSE FROM 2'° COMPUTER.

7. PURCHASE FROM SUMAN & CO.

8. SALE FOR AMIT 10 PCS.

9. SALE FOR SUMAN I3PCS

(0. RECEIVE FROM SUMAN 13000/-

fl. RECEIVE FROM AMIT 17000/-

5 oen &~ pa N




2. PAYMENT T0 SUMAN & CO. 33000/-
13. PAYMENT T0 2'° COMPUTER 15000

ANSWER-

MONITOR - 10 PCS

PRINTER - 17 PCS

CASH IN HAND - (231000/-)
4. INVOICING

(a) USE DEBIT NOTE:
S 3ITUF &I TINT 89 O B & o 84 301 STOIIIR ATl YTl 7 3T 81 AT AT H PIs HHI T T3 &I |
q9 59 30T BT I BN |

(b)  Use Credit Note:
S SUET BT YINT §H 09 B © ofd 84 Aol (bl gl A fhdl SRYT ara9 e ¢ |

(c)  Useinvoice mode for credit notes:
59 g Aed Red & Ul g9ara Are (To or By) # &xd | @ 39 A & iR 3R T ar8eR § Tl
BT & Al g YA BN

(d)  Use Invoice mode for Debit Note:
ST9 B9 URAST Red & U=l S A1s H &A1 I8 © al 39 AT &N 3R TS Ir8aR H H_AT d18d & af
ERDN G

LUESTION BASED ON RETURNS PROCESS

FI1-YES-DEBIT & CREDIT NOTS
NOTE- PRUCHASE RETURN (DEBIT NOTE) (CTRL+F3)
SALE RETURN (CREDIT NOTE) (CTRL+F8)

GROUP - COLD DRINK

CATEGORY - SOFT FLAVER, BRAWN FLAVER

LNIT - CRATE

ITEM - PEPSI, COCA-COLA (LINDER BRAWN FLAVER)




LIMCA, MAZZA (LNDER SOFT FLAVER)

PURCHASE- (ALL WORK FOR PURCHASE STORE IN PALWAL GODOWN)

1. PURCHASE PEPSI Za0 (CRATE) @ (20/CRATE FROM MONU

2. PURCHASE COCA COLA 10 (CRATE) @ 123/CRATE FROM AMIT

3. PURCHASE MAZZA 15 (CRATE) @ (30 / CRATE FROM MOHIT

4. PURCHASE LIMCA 50 (CRATE) @ 120/CRATE FROM ANKUR

5. PURCHASE RETURN TO MONU a (CRATE) PEPSI

6. PURCHAE RETURN TO ANKUR o (CRATE) LIMCA
SALE- (SALE FROM PALWAL GODOWN)

7. SALE TO MONU 120 (CRATE) PEPSI @ 310/CRATE AND DISCOUNT 2%

8. SALE TO AMIT 10 (CRATE) LIMCA @ {30/ CRATE

9. SALE RETURNS FROM MONU a (CRATE) PEPSI

10. CASH SALE 3 (CRATE) MAZZA [ 123/CRATE

ANSWER:
PEPSI - 130 (CRATE)
MAZZA - 10 (CRATE)
COCA -COLA - 10 (CRATE)
LIMCA - 30 (CRATE)
CASH IN HAND - (62a/-)

BASED ON PURCHASE & SALE RETURN PROCESS

FII-YES-DEBIT & CREDIT NOTS
NOTE- PRUCHASE RETURN (DEBIT NOTE) (CTRL+F3)
SALE RETURN (CREDIT NOTE) (CTRL+F8

GROUP GARMENTS
UNIT PCS
ITEM SHIRT, T-SHIRT




BUSINESS START WITH CASH 20000/-
PURCHASE SHIRT FORM PRINCE PVT 25 PCS [ 5000/PCS
PURCHASE RETURN SHIRT TO PRINCE PVT & PCS.
PURCHASE T-SHIRT FROM ANKUR 30 PCS @ 2000/PCS
SALE SHIRT TO MOHAN 17 PCS @ B100/ PCS
SALE RETURN FROM MOHAN 7 PCS SHIRT.
SALE T-SHIRT TO ANU 4 PCS @ E100/PCS
8. PAYMENT TO PRINCE PVT 125000/-
3. RECEIVED BY MOHAN E1000/-
0. PURCHASE T-SHIRT FROM MOHIT & PCS [ 2400/PCS
. SALE T-SHIRT TO MUKESH 2 PCS [ 1300/PCS
ANSWER
SHIRT 10 PCS
T-SHIRT 30 PCS

eno~ a3

~

e. SEPARATE DISCOUNT COLUMN ON INVOICE :
ST g fHY ff U H oIS BT Bictd el | T A8d © o 39 I BN o1d TN I Rraar 6
feamre= U=l # foar N ST fsaas< g9 39H forw < oy Saem U1 eled § 9 BH ®1 SR |

LUESTION BASED ON DISCOUNT

Group - Computer
Unit - Pcs
ltem - printer, Keyboard, mouse

. Started Business with cash 60,00.000

2. Purchase Printer 2a0pcs @13000/pes at 1% discount from HP company.

3. Purchase keyboard 200pcs @300/pcs at2% discount from Prodot company.
4. Purchase mouse 200 pes @120/pes at 2% discount from Quantum comp.

3. Sold printer 130 pes @22000/pces at 1% discount to Hindustan computer.

B. Sold Keyboard 100 pcs @3a0/pes at (% discount to SMIT computer.

7. Sold mouse 100 pes @150/ pes at 2% discount to CEEP computer.

8. Recive cash from Hindustan computer 2831400.




4. Receive cash from SMIT computer 346a0.
[0. Receive cash from CEEP computer 14700.
Il.  Payment to HP company 4702500.

12. Payment to Prodot company a8800.

[3. Payment to Quantum company 23520.

Answer

Printer - 120
Keyboard - 100
Mouse - 100
Cashinhand -

5. Purchase Management:
(@)  Track Additional Cost of Purchase:

39 IATIFT BT YANT 89 09 HRA & Old 8H URAS] & giofdR= ¥ 31T I offl drotol ®l US HRAT Il © |
SN 5 B9 a1 AT ool ¥ Harr iR SUE IS9P 9IS BT US BT &1 dl 59 TG BT II Bl |

LUESTION BASED ON ADDITIONAL LOST FOR PURCHASE
Fii- YES- ADDITIONAL COST OF PURCHASE

GROUP COMPUTER

UNIT PCS

ITEM HARD DISK , MONITOR, PRINTER
VOUCHER

.- PURCHASE HARD DISK 20 PCS IN CASH @ 2500/PCS AND EXTRA EXP 5%
2. PURCHASE PRINTER 10 PCS IN CASH @ 2000/PCS AND TALL TAX EXP 8%
3. PURCHASE MONITOR 20 PCS® 5000/PCS

4. SALE HARD DISK 3 PCS TO RAJ PVTR 3300/PCS

a. SALE TO MOHIT10 PCS MONITOR @ 4500/PCS AND GIVE DISCOUNT 2%
6. SALE TO ANKUR JAIN 8 PCS @3000/PCS (PRINTER) & DISCOLNT 3%

7. RECEIVED BY MDHIT 42000/~

8. PAYMENT TO AMIT 20000/-

ANSWER

HARDDISK  13PCS




MONITOR 10 PCS
PRINTER 2 PCS
CASH IN HAND-

6. SALES MANAGEMENT:

(@  USE MULTIPLE PRICE LEVEL: S 3ifUe= &T UART §H 14 &xd © oId &H W4l 3MMCHl &1 I fhad
BT B 9 86 IR—aR THSUC fores & siavdahar =8l 8rfl 3R I8 U9 dad Jod W &
TeTg BT |

LUESTION BASED ON PRICE LABEL
NOTE: ONLY USED FOR SALE AND ACTIVATE COMPANY OTHER FEATURE- PRICE LEVEL - YES

GROUPS - COMPUTER

CATEGORY - SOFTWARE

UNIT - PCS

ITEM - ADOBE, MICROSOFT (UNDER SOFTWARE)
PRICE LIST - ADOBE

ADOVE

[~ IFANY ONE PURCHASE LESS THEN & PCS THEN RATE IS a000/- PCS

Z-  |F ANY ONE PURCHASE a PCS TO fa PGS THEN RATE IS 4000/- PCS

3- [FANY ONE PURCHASE fa PCS TO o0 PCS THEN RATE IS 4000/- PCS AND DISCOUNT 3%
4- [F ANY ONE PURCHASE MORE THAN a0 PCS THEN RATE IS 4000/- PCS AND DISCOUNT 3%

MICROSOFT
[~ F ANY ONE PURCHASE LESS THAN a PCS THEN RATE IS 4000/PCS
Z-  |F ANY ONE PURCHASE a PCS TO {3 PCS THANE RATE IS 3000/PCS
3- [FNAY ONE PURCHASE 1 PCS TO a0 PGS THEN RATE IS 3200/ PCS AND DISCOUNT 3%
4- IF ANY ONE PURCHASE MORE THEN 20 PCS THEN RATE IS 3000/PC SAND DISCOUNT 3%

VOUCHER
.- PURCHASE ADDBE 80 PCS FROM RAMESH @ 2500/PCS
2. PURCHASE MICROSOFT 70 PCS FROM AMIT @ 2000/PCS
3. SALE ADOBE a PCS TO RAJ PVT.
4. SALETO MOHIT 30 PCS MICROSOFT

ANSWER
ADOBE - Ta PCS
MICROSOFT - 4OPCS

7. ADDITIONAL INVENTORY VOUCHER

(@)  LUSE TRACKING NUMBER (DELIVERY NOTE): st W7 &9 d9 @_dl & o1d &H AT 999 A Ugal 3Mex ford
T AT BT 9T AT 81 I9 8F 59 ATITT BT I BN |




BASED ON DELIVERY NOTE
NOTE- ALT+Fa FOR SALE ORDER, ALT+F8 FOR DELIVERY NOTE
MR. MOHIT AGRAWAL WORKING ON COMPTUER & HIS PRODUCTS ARE:
GROUP COMPUTER
UNIT PCS
ITEMS MONITOR, PRINTER

VOUCHER

START BUSINESS WITH CASH 250000/-

PURCHASE ORDER GIVE T0 2*° COMPUTER PVT. MONITOR 80 PCS@200/PCS.
PURCHASE ORDER TO SUMAN & CO. 30 PCS PRINTER @ 1100/PCS,
SALE DRDER RECEIVE FROM AMIT MONITOR 10 PCS B{700/PCS.
SALF DRDER FROM SONU 13 PCS PRINTER @1D00/PCS

RECEIVE ORDER FROM 2'° COMPUTER.

RECEIVE ORDER FROM SUMAN & CO.

DELIVERY ORDER FOR AMIT 10 PCS.

9. DELIEVERY DFDER FOR SUMAN I3PCS

10. PURCHASE FROM 2'® COMPUTER.

11. PURCHASE FROM SUMAN & COMPAN.

12. SALE PRINTER SONU.

13. SALE MONITOR TO AMIT.

14, RECEIVE FROM SONU 13000/-

15. RECEIVE FROM AMIT 17000/-

16. PAYMENT T0 SUMAN & CO0. 33000/-

17. PAYMENT T0 2"° COMPUTER 16000/

ONOUREWNE

ANSWER-
MONITOR 70 PCS
PRINTER 17 PCS
CASH IN HAND- (231000/-)

(b)  USE RECEIPT NOTE: 59 391 &1 YART 89 9 &R @ o &9+ fhal o1 afdd &1 ATt T 3fex & &1
IR ITd e W Ugel S9BT fdal {1 81 99 89 SIDT I3 B |

BASED ON RECEIPT NOTE
NOTE: PURCHASE ORDER- ALT+F4 & ORDER RECEIPT NOTE- ALT+F3
GROUP - COMPUTER
LUNIT - PCS
ITEMS - MONITOR , PRINTER




VOUCHER
. START BUSINESS WITH CASH 250000/-

2. PURCHASE ORDER GIVE T0 2"° COMPTUER PVT. MONITOR 80 PCS & {500/PCS
3. PURCHASE ORDER TO SUMAN CD. 130 PCS PRINTER @ 1(50/PCS

4. RECEIVE ORDER FROM 2'° COMUTER.

5. RECEIVE DRDER FROM SUMANGCD.

B. PURCHASE FROM 2'° COMPUTER.

7. PURCHASE FROM SUMAN & COMP,

8. PAYMENT TO SUMAN & CO. CLEAR HIS STATEMENT.

9. PAYMENT 70 2'° COMPUTER AND CLEAR HIS STATEMENT,

ANSWER-

MONITOR - 80 PCS
PRINTER - 130 PCS
CASH IN HAND - (19500/-)

(c)  USE REJECTION INWARD NOTE: =fg & @1 #Tal &1 R a9 & 916 I9H A 5l RO & 8 A1d &
IS BT BTl HRAT ATedl & dl 89 59 3T BT TN B |

(d)  USE REJECTION OUTWARD NOTE: aife gvei fansl &1 #1al a1 2ifex faam € ok &H ol &Ror 9 ¢ 91 78
IIET I 89 59 ITTTT BT YANT B |

LUESTION BASED ON REJECTION
AL+FB- USE FOR REJECTION DUT (USE FOR PURCHASE REJECT)
CTRL+FG - USED FOR REJECTION IN ( USE FOR SALE REJECT)

GROUP - COMPUTER

LNIT - PCS

ITEM - HARD DISK, MONITOR, PRINTER
VOUCHER

.- PURCHASE HARD DISK 20 PCS FROM RAMESH @ 2500/PCS
2. PURCHASE PRINTER 10 PCS FROM AMIT @ 2000/PCS
3. REJECT PURCHASE FORM AMIT 2 PCS PRINTER
4. SALE HARD DISK a PCS TO RAJ PVT. @ 3a00/PCS
0. SALE TO MOHIT 5 PCS PRINTER @ 4a00/PCS
B. SALE REJECT FROM RAJ PVT. 2 HARD DISK
ANSWER

HARD DISK - I7PCS
PRINTER - JPCS




